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TO-DO LIST: DAILY (Priority) DAY_____________ 

Plan and prioritize the day’s tasks as A, B or C priority. Start with the As – and tick off each task as you complete it.  

To Do: Priority (A, B, C)  

1 . . . 

2 . . . 

3 . . . 

4 . . . 

5 . . . 

6 . . . 

7 . . . 

8 . . . 

9 . . . 

10 . . . 

11 . . . 

12 . . . 

13 . . . 

14 . . . 

15 . . . 

16 . . . 

17 . . . 

18 . . . 

19 . . . 

20 . . . 

Notes 
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